機密等級Confidentiality Level：密                   國立中正大學各類校安事件告知Confidential
National Chung Cheng University Campus Security Incident Notification Form單
	告知人姓名(簽章) Notifier Name (Signature/Seal)：                               身分Identity：                         
代填人姓名(簽章) Person Filling in (Signature/Seal)：                               職稱Job Title：                        證明人Witness：
填寫時間Time of Completion：___年Year___月Month___日Day___時Hour___分Minute

	事件類別Incident Category：
□性侵害Sexual assault □性騷擾 Sexual harassment □性霸凌Sexual bullying □霸凌Bullying □家庭暴力Domestic violence □藥物濫用 Substance abuse□不良組織Unlawful organizations □兒少保護Child and youth protection
□傳染性疾病Communicable disease □其他(請填註事件類別)  Other (please specify)             

	事件概述：(請註明關係人、時間、地點，若涉及兒少保護事件請以[姓氏]○○表示，並注意機密等級) Incident Summary: (Please specify involved persons, time, and location. If the case involves child and youth protection, use [surname]○○ for anonymity and pay attention to confidentiality level.)


	受理(權責)單位Receiving (Responsible) Unit：               
受理時間Receiving Time：___年 Year___月_ Month__日Day___時 Hour___分Minute
	學務長(簽章) Dean of Student Affairs (Signature/Seal)：
               
	校長(簽章) Principal (Signature/Seal)：
               


1. 本告知單功能為釐清告知及通報責任，一式三聯填妥後，甲聯交由學校受理(權責)單位處理後續事宜，乙聯交由通報窗口負責校安事件通報，丙聯由告知人收執。本單可採複寫一式三聯或影印並蓋「與正本相符」章後分別收執The purpose of this notification form is to clarify notification and reporting responsibilities. After completing the triplicate form, Copy A shall be handled by the school’s receiving (responsible) unit for follow-up matters, Copy B shall be retained by the reporting window for campus safety reporting and, Copy C
 shall be kept by the notifier. This form may be duplicated in triplicate or photocopied and stamped “Certified as true copy of the original” before distribution。
2. 教育人員(學校校長、教師、職員或工友)知悉服務學校發生兒童及少年福利與權益保障法第53條、性別平等教育法第21條、性侵害犯罪防治法第8條、家庭暴力防治法第50條、身心障礙者權益保障法第76條規定應通報之事件，應向當地直轄市、縣(市)主管機關及學校主管機關（教育部校安中心）進行通報，至遲不得超過24小時。Educational personnel (including school principals, teachers, staff, or janitors) who become aware of incidents at their school that are subject to mandatory reporting under Article 53 of the Child and Youth Welfare and Rights Protection Act, Article 21 of the Gender Equity Education Act, Article 8 of the Sexual Assault Crime Prevention Act, Article 50 of the Domestic Violence Prevention Act, and Article 76 of the Rights and Interests Protection of Persons with Disabilities Act, shall report the incident to the local municipal/county (city) competent authority and the Ministry of Education campus safety center. The report must be made within 24 hours at the latest .
3. 請教育人員於知悉服務學校發生上揭法律規定之事件後，即填寫本告知單，交由學校通報權責人員依規定完成通報作業（知悉至通報，應於24小時內完成），並陳學務長及校長核閱（非通報之准駁）。Upon becoming aware of such incidents, educational personnel shall immediately complete this notification form and submit it to the school’s responsible reporting personnel for proper reporting procedures. Reporting must be completed within 24 hours from the time of awareness, and the form shall be submitted for review by the Dean of Student Affairs and the Principal (for record review purposes, not for approval or rejection)
4. 告知人若以電話或口頭通報，經身分確認無誤後，得由學校人員代填本單If the notifier reports by telephone or orally, and their identity has been verified, school personnel may complete this form on their behalf。
5. 學校相關人員知悉校安事件時，倘因故無法代填本單時，應立即以電話通知受理(權責)單位代填When school personnel become aware of a campus safety incident and are unable to complete this form for any reason, they shall immediately notify the receiving (responsible) unit by telephone so that the form may be completed on their behalf。
6. 受理(權責)單位依學校業務分工填註，分工有疑義或不明確時由校長決定The receiving (responsible) unit shall complete the form according to the school’s division of responsibilities. In case of any uncertainty or ambiguity regarding such division, the decision shall be made by the Principal。
7. 學校教職員工若接獲告知人之告知，雖非受理(權責)單位，亦應轉介至受理(權責)單位，並於「證明人」欄簽章If school staff receive a report from the notifier but are not the responsible receiving unit, they shall forward it to the receiving (responsible) unit and sign in the “Witness” field。
8. 各級學校及幼兒(稚)園不受理時，得逕向主管機關(直轄市政府教育局或縣市政府)或教育部校安中心(02)33437855通報      If a school or kindergarten does not accept the report, the case may be directly reported to the competent authority (Municipal or County/City Education Bureau) or the Ministry of Education Campus Safety Center at (02) 3343-7855。
9. 本校通報窗口為學務處學生安全組，24小時服務專線05-2721114       The reporting window of this university is the Student Safety Section of the Office of Student Affairs, with a 24-hour hotline: 05-272-1114。
一式三聯 聯Three copies (triplicate form) □由權責(受理)單位收執Retained by the responsible (receiving) unit □由通報窗口收執Retained by the reporting window □由告知人收執Retained by the notifier











